
OpenGov Procurement Step-by-Step Account Regis tration Guide 

Go to www.homesteadfl.gov/newvendor 

Read through the steps… In STEP 3: you will create an account to receive solicitation requests and notices, and to submit responses to 
solicitations. Select Click here to create a company profile and subscribe to the City of Homestead procurement notifications, be sure to have an 
electronic copy of your W9 for upload

 

http://www.homesteadfl.gov/newvendor
https://procurement.opengov.com/signup
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Step 1: Enter your business email address and select sign up  

 

Step 2: You will receive an email from OpenGov to activate your account, go to your email inbox and select “Activate Account” 
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A pop-up will appear and you will be able to watch brief video tutorials to complete registration.  

 

Step 3: You could also skip and select your initials in the upper right-hand corner, select the arrow down button and select Company Profile to 
enter your company details 
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Step 4: In Company Profile, complete all required fields and fill in all other applicable information and select Save 
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Step 5: Select Tab: Category Codes. Add all codes that apply to your company. The City typically selects NAICS codes; however, this is a national 
database, therefore, it would be beneficial for you to select code(s) in each category (NIGP, NAICS, UNSPSC). 

Select Add, select all that apply per each category, then select Save 

 

Step 6: Select Tab: Certifications. Select certifications that apply, when you switch the toggles, it will require you to add certification details and 
expiration date. Select Save 
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Step 7: Select Tab: Documents 

 

The W-9 Form is a requirement, you may drag and drop a file or select to upload 
Drop W-9 Form here or click to select files to upload 

No documents provided 

Upload Certificate of Insurance- not mandatory but beneficial 
Drop Certificate of Insurance here or click to select files to upload 

No documents provided 

Upload Other Documents- **If you are transacting business within the State of Florida, you will need to upload proof of business registration 
from Sunbiz.org. 

Drop Other Documents here or click to select files to upload 

 

 

 

https://dos.fl.gov/sunbiz/search/
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Step 8: To be able to receive solicitation notifications and view projects, you must subscribe to the City of Homestead. Click on the following link 
https://procurement.opengov.com/portal/cityofhomestead 

On the left-hand side under the City’s logo, select +Subscribe 

 

You will then receive a message that you have subscribed to the City of Homestead and the registration process is now complete 

 

https://procurement.opengov.com/portal/cityofhomestead
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For existing registered OpenGov vendors logging in: If you have previously registered without entering category codes, the system will now 
require you to select codes before finalizing the subscription. Enter your codes, select save, and then select Continue >> 
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It will also require you to upload your W9, upload your file and select Continue >> 

 


